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Computer Competency
System Software

Windows OS
Application Software
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ADV. EXCEL
*

Formulas & Functions
List, Sort & Filter
Il Refrencing & Logical Function
Lookup Functions
Form & MIS Report, Macros

Division of SQUADRAM NETWORK PVT. LTD.

Word 2019

Create Documents
Resume, CV
Latter, Books

Contracts etc.

S-CIT
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SHINE Certified Concept of Information Technology

X

Computer Competency

Introduction of Keyboard

Typing Tutorial
Typing Test

Course Highlight)

Excel 2019

Data entry & storage,
Collection & Verification of Business Data
Administrative & managerial duties
Data Analysis, Reporting

PowerPoint 2019

¥

Creating Presentation
Digital Porifolio
Photo Slide Show
Animations etc.

Introduction
Creating E-Mail ID
Sending & Receiving E-Mail
Downloading
Searching & Shopping
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& Data Entry Operator
& Back Office

& Front Office

& Office Assistant

Duration :

Fees :
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Adv. SCIT s

SHINE Certified Concept of Adv. Information Technology

u Office |
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Computer Competency MS-Word 2019 Basic of Accounting CorelDraw
System Software MS-Excel 2019 Order Processing, Inventory, Photoshop
Windows OS MS-PowerPoint 2019 TDS, TCS, VAT, GST, Cost Centre, lllustrator
Application Software MS-Outlook 2019 Backup, Restore, Export, Import of Data In-Design
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ADV. EXCEL
*

Formulas & Functions Computer Competency Introduction
List, Sort & Filter Introduction of Keyboard Creating E-Mail ID
Refrencing & Logical Function Typing Tutorial Sending & Receiving E-Mail
Lookup Functions Typing Test Downloading
Form & MIS Report, Macros Searching & Shopping
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Division of SQUADRAM NETWORK PVT. LTD.
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N N & Data Entry Operator
Course nghllgh ) & Back / Front Office
& Graphic Designer
& Accountant
& CA Assistant

& Computer Software Teacher

Duration :

Fees :
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Fundamental MS-Office 2019

DTP Adv. Excel

English Typing ™ Marathi Typing

Tally Prime with GST O | 4 Internet

Division of SQUADRAM NETWORK PVT. LTD.

READING SPEAKING
Level 1: PRIMITIVE READING Level 1: INCIPIENT SPEAKING

Reading Sentences Speaking about Self En
Level 2: MEDIAN READING Level 2: TRANSITIONAL SPEAKING. .M

Reading Stories Debates

) Rl Level 2: TERMINAL SPEAKING

%IZ TERMINAL READING Impromptu

Reading Comprehension Extempore
-

Don’t Just Speak English, Now Think in English
y

S-DIT

SHINE Certified Diploma in Information Technology

Adv. SCIT S-PC Maintenance

SHINE Certified Concept of Adv. Information Technology SHINE Certificate in PC Maintenance

Duration :

Fees :
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N S-PC Maintenance

SHINE Certificate in PC Maintenance

Fundamentals of Computer
Introduction to Computer Hardware
Concept of Digital Electronics
Demonstration of Motherboard
Memory, SMPS, Monitor & Other Parts
Operating Systems, Internet, Anti Virus

PC Architecture

Microprocessor

Study of Motherboards, CPU, Memory, SMPS,
Cards (Display Card, I/O Card, Sound Card, Modem)
Input Devices - (Keyboard, Mouse, Scanner, Joystick
Output Device (Monitor, Printer)
Hard Disk Drives (SATA, PATA)
Floppy Drives

COMPUTER HARDWARE Serial Ports
Assembling (Upgrading of old PC to New)

Division of SQUADRAM NETWORK PVT. LTD.

PC Troubleshooting
Multimedia & Internet

Networking Fundamental

Hardware & Software Requirement
Knowledge of Fibre Optic Cable

The OS, Model, TCP / IP Funda &Utilities
LAN Card Conf‘ gurahon & Cabling

NETWORKING THEORY

SjuUsapns 11 '8 3JoNpPoIS B ,Z1 10} paubisaq

& IT Troubleshooter

& IT Hardware & Networking
Engineer

& Computer Hardware &

Networking Teacher
NETWORKING THEORY -

Duration :

Fees :
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Branding & Communication : Content writer

. . Social media analytics
Social Media & ) 4 Blogger
Content Marketing & Digital PR Manager
Marketing Communications - PR

DIGITAL MARKETING % Marketing Analytics

Division of SQUADRAM NETWORK PVT. LTD.

% HTML 5, CSS3, Dreamweaver 4 Web Developer
% FTP Domains & Web Hosting & Web Designer
% Concept of Digital Marketing ——

Concept of Cloud Computing
WEB DESIGNING =y

Drawing Concept
AutoCAD Drawing Tools
\ Modification Tools
Dimensioning & Text
Layout Printing

& Draftsman

& Programmer
& Software Developer

PROGRAMING Fees :
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Vision Mission «
I #KeepShining T #DesignedToUpdateYOUth

Values -«
#S.T.A.R. Values
S T A R
Satisfactions Trust Aspiration R
& Transparency
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HIGHLIGHTS OF SHINE

& Gov. TM Register Institute

& 10+ Branchs

& AnI1SO 9001 : 2015 Certified

é— Latest and Updated Software for Education
é—- Certificate valid in Employment Exchan
& Small Size Batch and Personal Attention
& Air Conditioned Facility

& Exira Practice Facility (Sunday Also)

& 100% Job Supports

é— One Computer One Student

& Advanced Technology

Division of SQUADRAM NETWORK PVT. LTD.

& Practical Assignments & Projects

,, Well Educated & Experienced Faculties
nline Exam by Mahaexam Online

Contact : Umeish M. Pandhare - 9136656964
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